
ISINYATHELO 1  
QHAFAZA UMBHALO OTHI CREATE ACCOUNT MAPHEZULU NEKHASI 

•	 Joyina ngokusebenzisa i-social profile (Google, Facebook, LinkedIN) noma kuzodingeka ukuba ube nekheli le-email elisebenzayo kanye nenombolo yeselula)

•	 Uma ukhetha ukusebenzisa i-email, qiniseka ukuthi ukhetha i-password okuzoba lula kuwena ukuyikhumbula

•	 Faka igama lakho, isibongo sakho kanye nenombolo yakho kamazisi noma yephasipoti noma yemvume yokusebenza kuleli

•	 Qhafaza u-Create

ISINYATHELO 2  
UZOTHOLA I-EMAIL EVELA 
KU-ETHEKWINI CAREERS 

(DONOTREPLY@RECRUIT.CO.ZA)

Qhafaza kwi-link kuleyo email ukuze 
uqinisekise ikheli lakho le-email

ISINYATHELO 3

Uma seliqinisekisiwe ikheli lakho le-email, 
qhubekela ku-MANAGE PROFILE uqinisekise 
ukuthi imininingwane yakho (profile) iphelele

ISINYATHELO 4
FAKA ZONKE IZINCWADI 
EZIDINGEKAYO 

•	 Yi-CV kuphela edingekayo
•	 I-CV yakho kufanele ibe yi-MS Word noma i- PDF

•	 Ifayela lakho kufanele lingeqi ku-500kb ubukhulu
•	 Ezinye izincwadi ungazifaka ngokuzikhethela 

kwakho

ISINYATHELO 5
IYA ESIKHANGISWENI 
SOMSEBENZI OFUNA 
UKUWUFAKELA ISICELO BESE 
UQHAFAZA KU-APPLY 

Kuzodingeka ukuba uphendule eminye imibuzo 
yokwengeza emayelana nalo msebenzi

ISINYATHELO 6
UZOTHOLA I-EMAIL 
EQINISEKISA UKUTHI 
SISITHOLILE ISICELO SAKHO 
SOMSEBENZI 

Uma ungenaso isiqiniseko, qhafaza ku-PROFILE 
bese uqhafaza ku-VIEW APPLICATIONS uye 
ku-CHECK THE STATUS ukuze ubone izicelo 
ozifakile

ISINYATHELO 7
UVUMELEKILE UKUHOXISA 
ISICELO SOMSEBENZI OBUSIFAKILE 

Qhafaza ku-PROFILE, uqhafaze ku-VIEW 
APPLICATIONS, ngaphansi kuka-AVAILABLE ACTIONS, 
qhafaza ku-WITHDRAWN
Qaphela ukuthi ngeke ukwazi ukuphinde usifake leso sicelo. 
U-Administrator kuyodingeka ukuba kube uye osibuyiselayo leso 
sicelo esihoxisiwe ukuze ukwazi ukuqhubeka. Ukuze ubuyisele 
isicelo esihoxisiwe kufanele uthumele i-email kuleli kheli: 
ERecruitment@durban.gov.za. Qikelela ukuthi ufaka igama lakho, 
isibongo nenombolo kamazisi wakho kanye nenkomba yalowo 
msebenzi.

UMA WAKE WASIFAKA ISICELO SOMSEBENZI 
KULE PORTAL PHAMBILINI,

Konke odinga ukukwenza ukuqhafaza ku-APPLY 
esikhangisweni salowo msebenzi, ungene 
ngokusebenzisa imininingwane yakho ye-social 
media noma ikheli lakho le-email kanye ne-
password oyikhethile bese uphendula imibuzo 
yokwengeza yalowo msebenzi WWW.DURBAN.GOV.ZA

OKUBALULEKILE:
•	 Izicelo ezifakwa ngekhompuyutha kuphela eziyokwamukelwa ngaphandle 

uma isikhangiso salowo msebenzi sithi zivumelekile nezihanjiswa 

ngesandla

•	 Izicelo ezifakwe kule-website kuphela eziyokwamukelwa

•	 Ngeke amukelwe ama-CV athunyelwe nge-email

•	 Qiniseka ukuthi isicelo sakho usifaka ngaphambi kosuku lokuvala ngoba 

ngeke zamukelwe izicelo ezifike emva kwesikhathi 

E-RECRUITMENTE-RECRUITMENT 
PORTAL UMA UQALA UKUFAKA ISICELO 

SOMSEBENZI, SICELA ULANDELE 
LEZI ZINYATHELO EZILANDELAYO 


